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Welcome to Ocean County College’s Student Planning software.  This guide will provide  
advisors with a step-by-step guide to utilizing Student Planning as an advising tool. 
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Accessing Student Planning 
Advisors will be able to access Student Planning via Ocean Cruiser.   

Advisors will see the Advising Tab in the Main Menu.  However, if you have too many tabs,  you might need to 

click “More” to see the Advising Tab.  
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Welcome Screen 

On the Welcome Screen, advisors will only have the option to click on “Advising”.  Students will have the 

option to click on Advising or Financial Information.  Should an advisor see both options, he or she should 

simply click on “Advising”.                                                                                                                                                                                                                                                                           

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click “Advising” 

to access 

Student 

Planning. 
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Accessing Student Information 

If an advisor has assigned advisees, those students will appear on this screen. 

To access a particular student record, type in the student’s name or student ID. 

 

 

 

 

 

 

 

 

 

 



OCEAN COUNTY COLLEGE: STUDENT PLANNING GUIDE FOR ADVISORS 

5 
 

 

Menu Options 

 

 

 

 

 

 

 

 

 

 

 

 

 

The menu of 

options appears 

here.  You will be 

able to select from 

Course Plan, 

Timeline, Progress, 

Course Catalog, 

Notes, Plan 

Archive, and Test 

Scores.  
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Course Plan  

**It is important for students and advisors to remember that Planned Courses are NOT actually on the student’s 

schedule until the student Registers for the courses.  

 

The first screen will display the student’s Course Plan, semester by semester. 

 

 

Advisors can click through to view past, current and future semesters. 

 

      Advisors can add semesters to the plan as needed.   

 

  This screen shot shows the current semester, and the student is registered for these courses. 

 

Arrwo #4 This screen offers two views: List View and Calendar View.  This screen shot shows the List View. 

 

Arrow #1 

Arrow #2 

Arrow #2 

Arrow #3 

Arrow #4 

Arrow #4 
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Coures Plan (continued) 

 

This screen shot shows the Fall 2014 semester, which is not yet in progress. 

 

    

        The student is currently registered for ACCT 121 

    

        The student’s advisor has the option of Approving or Denying planned courses.  This student’s  

                                   advisor has approved HIST 100 but denied HIST 172.  A denial will not prevent a student from  

                                   registering for the course, but will let the student know the advisor has advised against the course. 

         If a student attempts to plan a course for which he does not have the prerequisite, this warning will 

                                    appear.  The student can still plan for the course, but cannot register for the course without the           

                                    prerequisite.  

 

 

Arrow #1 

Arrow #1

  

  Arrow #2 

Arrow #3 
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Coures Plan (continued) 

 

 

      This screen shot shows the Course Plan screen with the Calendar View.  The Calendar View allows the 

                                 student and advisor to see the registered and planned courses on a weekly basis. 

 

        The denied course does not appear on the student’s plan. 

 

         The Course for which the student does not have the prerequisite course appears on the plan.   

                                    However, if the student attempted to register for the course, he would get an error with a notice 

                                    that the course requires a prerequisite.  

 

 

 

Arrow #1 

Arrow #2 

Arrow #2 

Arrow #3
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Adding  a Course to the Course Plan 

A course can be added to the Course Plan Via the Course Catalog tab. 
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Adding  a Course to the Course Plan (continued) 

                                 

 

 

 

 

 

 

 

 

 

 

 

Courses are 

searchable by 

discipline. 
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Adding  a Course to the Course Plan (continued) 

 

   

             

       All of the courses in the discipline can be viewed in the search results. 

 

    

       Results are sortable by: Location, Term, Days of the Week, Time of Day, and Instructor.  

 

                                         

       The course is added to the plan using the “Add Course to Plan” button.  

 

 

 

 

Arrow #1

 1 

 

 

 

 

                                                      

 

 

 11 

Arrow #2 

Arrow #2 

Arrow #3
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Adding  a Course to the Course Plan (continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

The 

correct 

semester 

is then 

selected. 
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Adding  a Course to the Course Plan (continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The course is 

then added to 

the plan. 

**Advising Note: 

While the next few 

screen shots show 

how to add a 

specific section, it 

should be noted 

than an advisor 

can simply help a 

student add the 

course to the plan.  

The student is then 

responsible for 

selecting sections. 
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Adding  a Course to the Course Plan (continued) 

 

 

    

 

   The sections of the course can be viewed by selecting “View other sections”. 

   **Note: This function is only availble for the next semester, after the schedule is published. 

  

 

   All the section information will be displayed, including an alert when a section is full. 

 

 

   All the sections are also displayed on the calendar, allowing students and advisors to  

    quickly see which sections fit into the student’s schedule.  

 

Arrow #1 

Arrow #1                                                           

 

 

 

 

  

Arrow #2 

Arrow #2  

 

                                        

 

 

  
Arrow #3
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Adding  a Course to the Course Plan (continued) 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

A course section 

is then added to 

the plan by 

clicking on the 

course and then 

selecting “Add 

Section to 

Schedule.” 
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Adding  a Course to the Course Plan (continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The course is 

then added to 

the plan. 
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Adding  a Course to the Course Plan (continued) 

Courses can also be added to the Course Plan via the Progress Screen Search function. 

 

 

 

This student still needs to take the second math or lab science course to complete the 

Math/Science/Technology requirement. 

 

 

\  `      The Search function can be used to help the student search for a course that meets this          

                       requirement. 

 

 

 

Arrow #1 

Arrow #1 

Arrow #2 
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Adding  a Course to the Course Plan (continued) 

Once the Search function tab is clicked, Student Planning will display all the courses that meet that requirement.When 

the student finds a course, the student can click “Add Course to Plan”. 

 

 

 

The student 

then selects the 

correct term 

and clicks “Add 

Course to Plan.” 
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Adding  a Course to the Course Plan (continued) 

The student can then go back to the Course Plan tab and select the Calendar View. 
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Adding  a Course to the Course Plan (continued) 

The course then appears in the list of planned courses, and the “View Other Sections” function can be used to add a 

specfic section of the course to the plan. 
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Adding  a Course to the Course Plan (continued) 

 

 

 

   All the sections will display on the calendar, allowing the student to easily see what will fit into              

                                          the current schedule. 

 

 

   Note that Student Planning will alert the student that a section is full. 

 

 

 

 

 

Arrow 

#2 

Arrow #1 

Arrow #2

 

    

Arrow #1 
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Adding  a Course to the Course Plan (continued) 

The student can then select a section that works with the current schedule. 

 

 

 

Note that Student 

Planning will alert 

the student when 

a lab section must 

be selected in 

conjunction with 

a lecture for a lab 

science course. 

The “Add Section 

to Schedule” 

button is clicked 

to add the section 

to the plan. 
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Adding  a Course to the Course Plan (continued) 

 

 

 

 

   The course is then added to the plan. 

 

 

   Student Planning will alert again that a lab section must be added to the plan. 

   **It is important to note that while the lecture can be added to the plan without the lab, the  

   student would not be able to register for the lecture without the lab. 

 

 

 

 

Arrow #1 

Arrow #1 

Arrow #2 

Arrow #2 
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Timeline 

The Timeline Menu Option shows a semseter by semester view of the student’s courses. 

 

 

        COMM 154 was completed in the Spring 2014 Quick Term.  The green progress bar indicates the  

                                   course is complete. 

 

        The Summer 2014 courses are in progress, which is indicated by the orange progress bar.  

 

    

       Courses planned for future semesters are shown in dark gray.  Courses for which a student has  

                                  registered are shown in light gray.  Notice the prerequisite warning for the MATH 191 course 

                                  appears on this screen as well.  

 

 

 

Arrow #1 

Arrow #2 

Arrow #3 

Arrow #3
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Progress 

The Progress screen is the student’s degree audit.  This Degree Audit will replace the old “Program Evaluation”. 

   

The top of the Degree Audit shows the student’s academic summary, including Degree Program,  

        GPA,  and Catalog Year.    

The progress bars provide a visual representation of the student’s progress toward the degree.  

The top bar shows overall progress, combining consideration for total credits and degree 

requirements.  The middle bar shows total credits, and the bottom bar shows total OCC credits. 

**It is IMPORTANT  for students and advisors to note that the credits totals INCLUDE 

DEVELOPMENTAL (REMEDIAL ) CREDITS.  Students and advisors MUST SUBTRACT DEVELOPMENTAL 

CREDITS FROM THIS TOTAL. 

          Completed credits are represented in dark green, in progress credits are represented in light green,  

          planned credits are represented in yellow, and credits not completed, in progress or planned have  

          have no color.   

Arrow #1 

Arrow #1 

Arrow #2 

A
rr

o
w

 #
3

 

Arrow #3 
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Progress (continued) 

The Developmental Studies requirements display at the top of the Degree Audit.  

 

 

Developmental courses that are not needed will display as “Completed”, yielding no credits.  

Completed developmental courses will show as “Completed”, but will show earned credits.   

**These credits do not count toward the degree and must be subtracted from the credit total! 

 

 

 

The audit shows that 2 of 2 requirements have been met for Developmental Studies.  Each 

section is then broken down, and the audit shows 2 of 2 English courses are completed, and  

2 of 2 Math courses are completed. 

 

 

 

Arrow #1 

Arrow #2 

Arrow #2 
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Progress (continued) 

 

 

      The audit displays the three required Communications courses as a unit.  Therefore, even though                

      two courses are complete, the requirement displays as “0 of 1 completed”.  However, because one  

       course is in progress, the requirement displays as “Fully Planned”. 

 

          Here, the audit shows that 2 of 3 courses for this requirement are completed, and that the  

          requirement is Fully Planned.   

 

         Two courses show as “Completed”, and the course in progress shows as “In Progress”. 

 

     

For the History requirement, the student has completed one course, and the other course is 

planned.   Therefore, the requirement displays “3 of 6 Credits Completed”, but “Fully Planned”. 

A
rr

o
w

 #
1

 

Arrow #1 

Arrow #2 

Arrow #2 

Arrow #3 

Arrow #3 

Arrow #4 

Arrow #4 
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Progress (continued) 

 

 

 For the Humanities requirement, the audit displays “0 of 1 Completed”, because it counts the  

 9 required credits as one unit.  It then displays “3 of 9 credits Completed”.  It is important for  

 the student and advisor to note that the audit does not “hold a space” for the remaining  

 6 credits.  The student and advisor must read the audit carefully to see that more credits are  

       required. 

    

   The Diversity requirement is not completed, in progress or planned.  Therefore, the audit  

   displays the requirement as “Not Started”. 

 

 

 

 

Arrow #1 

Arrow #1

  

Arrow #2 

Arrow #2
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Progress (continued) 

 

    

   The OCC Requirement can be fulfilled by a General Education course, an HEHP course, or  

   ACAD 155.  All the options are listed, and when a student fulfills one of them, the other options 

   display as “Fulfilled”.  **Note –The OCC requirement is removed from all degrees starting with  

   Catalog Year 14-15.  Students on older Catalogs will still need the OCC requirement.  

    

    

   The Electives category requires 17 credits.  Again, these credits are displayed as one unit - 

   “0 of 1 Completed”, and then as “0 of 17 Credits Completed”. 

 

 

 

 

 

Arrow #1 

Arrow #1

 

  

Arrow #2 

Arrow #2 
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Progress (continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This student 

has no courses 

in “Other 

Courses”.  

Courses that 

are failed, 

repeated, or 

withdrawn will 

display here.  

Courses taken 

in excess of 

degree 

requirements 

will also display 

in “Other 

Courses”. 
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Progress: View a New Program (What if?) 

The “View a New Program” option on the Progress, or Degree Audit, screen, is often called the “What If” function.  This 

function allows students and advisors to select a different degree program, to see what is required and what courses 

remain in that degree for the student.  

 
 

 

 

Type in the 

name of the 

program, then 

select the 

correct program.  

When the 

correct program 

is selected, click 

“View Program”. 

Select the “View a 

New Program” 

option at the top of 

the Progress screen. 
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Progress: View a New Program (What if?) (continued) 
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Course Catalog 

The Course Catalog tab allows students to search the database of OCC courses.  See the Adding  a Course to the Course 

Plan section of this guide for information on adding courses to a student’s plan via the Course Catalog. 

          

 

 

 

 

 

 

 

 

 

 

 

 

 

Students and advisors 

can search for courses 

by name or by 

department. 
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Notes 

The Notes function allows advisors to leave advising notes after meeting with a student, or to communicate some 

information to the student. 

Please note: Students have access to these notes, so advisors should not enter any information that should not been 

seen by the student.  Students will be able to view these notes only by logging into Student Planning and going to their 

“Advising Tab”.   

Students will have the ability to review the advisor’s notes, but will not have the abiity to enter notes.  If students have 

an assigned advisor, they will be able to email them directly via this page.  
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Plan Archive 

The Plan Archive allows advisors to save a plan for a student, for advising purposes.

 

 

 

 

 

 

 

 

 

 

 

 

Upon completion of 

an advising session, 

advisors can click the 

“Review Complete” 

button to archive the 

plan. 
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Plan Archive(continued) 

 

Once the review is completed, the advisor is given the option to Archive the Course Plan. 

  

The plan is then archived in the student’s account. 
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Plan Archive(continued) 

The plan can then be downloaded as a pdf. 
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Test Scores 

Advisors can also access a student’s test scores. 
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Unofficial Transcript 

Advisors can also access unofficial student transcripts via Student Planning.  

 

 


